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EDUCATIONAL LEADERSHIP  

PROGRAM OVERVIEW 
 
The master’s degree in Educational Leadership with Principal K-12 emphasis is designed to prepare 
students to qualify to serve as a school principal at the K-12 level. The Principal K-12 emphasis 
requires 36 hours of coursework as follows: 
 

• 6 hours of required foundations courses (including a research course)  

• 27 hours of required leadership skills development courses  

• 3 hours in an internship experience requiring 135 clock hours and a separate application 
process 

 
This emphasis provides students with a program specifically focused on preparing candidates to 
serve as a school principal at the K-12 level that requires State administrator certification.  Students in 
this program will apply for their internship experience the semester prior to doing their internship, but 
do not have a separate application to any other certificate-only program.   
 

PROGRAM EXPECTATIONS 
 
The following are guidelines to help you to understand our policies and know what to expect from our 
program: 
 

• Many classes are available around the state and on the web.  Please be aware, however, that 
you cannot earn an Institutional Recommendation for the Principal Certification via web 
courses only. 

 

• The syllabus for every course is reviewed by Northern Arizona University and approved as 
appropriate for graduate-level classes.  Instructors are accountable to the university for 
following the syllabus outline of course requirements, meeting times, assignments, tests, and 
grading policies. 

 

• Graduate study is time consuming.  You can anticipate spending three or more hours of study, 
reading, and research for every hour you spend in the classroom.  To earn three hours of 
academic credit, classes must meet for a minimum of 45 classroom hours.  Take these 
demands seriously as you plan your academic schedule. 

 

• Most graduate courses will have a research component.  If your library skills are not current, 
you will need to reacquaint yourself with modern library practice.  Becoming familiar with 
computerized library systems, how to access current periodicals and other basic research 
methods will be important to your success as a graduate student. 

 

• Writing is a critical aspect of graduate study.  Almost every course will contain some writing:  
research papers, article critiques, book reviews, position papers, and essay exams are 
commonly required. 

 

• Individual and/or group oral presentations, class discussions, and consistent attendance will 
represent a substantial percentage of your grade in most classes. 
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APPLICATION INFORMATION 
 
In order to pursue a M.Ed. in Educational Leadership, students must be admitted to the Graduate 
College and to the Educational Leadership program; these are two separate processes.  If you are 
applying online, partial application to the Educational Leadership program is simultaneous with your 
application to the NAU Graduate Admissions Office. The most expedient and preferred way to be 
admitted to the university and to your program is by using the online admissions application available 
on the NAU Graduate College’s web page found at http://home.nau.edu/gradcol/.   
 
On rare occasions, some students may not be able to access the online application.  In these 
instances, paper copies of the Graduate College Admissions Application may be printed out from the 
web page above.  Should you choose to submit a paper copy, you will need to submit two 
applications:  1) Graduate College Admissions Application and 2) Program Application to the EDL 
department. Paper copies of the department application materials can be obtained from your local 
NAU advisor.   
 
To be admitted, you must complete the following APPLICATION STEPS: 
 
1) � Complete the Graduate College Admissions Application and submit the necessary fee and 

documents (ex. official transcripts, copy of driver’s license) to the address provided during the 
online application process.  The Graduate College Admissions Application can be found at 
http://home.nau.edu/gradcol/apply.asp.  

 
2) �  If you apply to the Graduate College online, the Educational Leadership department will 

receive a copy of your Program Application.  If you apply to the Graduate College using a 
paper form, you must also submit the Program Application to your advisor in paper form; your 
advisor will forward a copy to the Educational Leadership department office.  

 
3) � Submit the following document(s) to your advisor: 
 

• Program of Study (found later in this packet).  Fill in your name and sign.  Your advisor 
will fill in your NAU ID numbers, sign and forward your Program of Study to the 
Educational Leadership office in Flagstaff.  If you have questions about your Program of 
Study, please contact your advisor. 

 

• Copy of Arizona State Department of Education Teaching Certificate.    
 

• Program Requirements Acknowledgement (found later in this packet).  Fill in your 
name, initial after each item, sign and date.  If you have questions about any of the 
program requirements, please contact your advisor.   

 
Mail or fax the Program of Study, copy of teaching certificate, and the Program Requirements 
Acknowledgement form to your preferred campus of advisement: 
 
 NAU-Scottsdale 
 ATTN:  Lori Van Haren 
 9000 E. Chaparral 
 Scottsdale, AZ  85256 
 480-423-6119 (fax) 
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Our M.Ed. program in Educational Leadership has rolling admission; there are no admission 
application deadlines.  However, you should begin applying to the Educational Leadership program 
before beginning EDL course work.  Students may be admitted into the EDL master’s program based 
on an undergraduate GPA of 3.0 or higher and professional interests that are consistent with the 
program.  If you do not meet this requirement, you may elect one of the alternative admission routes 
specified later in this document, including “conditional” admission based upon completing 9 hours of 
graduate coursework applicable to the degree with a 3.3 GPA or higher.  If you elect to seek 
admission through the coursework option, you must seek a change in admission status from 
“conditional” to “regular,” through your advisor, as soon as you have completed the requisite 9 hours.  
Ideally, you should apply to the Educational Leadership program before beginning EDL course work.  
However, all admission paperwork must be completed and arrive in the EDL office in Flagstaff before 
you register for your second semester of EDL classes or your application file may be terminated.   
  
Please note that no more than 9 hours of coursework taken as a non-degree student can be counted 
toward a graduate degree.  It is important, therefore, if you were initially admitted through the 
Graduate College as a non-degree student, to complete your departmental application and notify the 
Graduate College that you are changing your status to “degree seeking” before you complete any 
classes after your 9th credit is earned. 
 
If you have any questions about program admission or application procedures, please contact your 
local NAU advisor or the Educational Leadership department on the Flagstaff campus.  The 
Educational Leadership office can be reached by email at d-edl@jan.ucc.nau.edu or by calling    
(928) 523-3202.  
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ADMISSION REQUIREMENTS  
 
1. Admission will be granted if the student has an undergraduate cumulative grade point average 

of 3.0 or higher.   
 

OR 
 
2. Admission will be granted if the student scores at or above the 25th percentile on the Subject 

Test in Education on the Graduate Record Examination (GRE).  It is the student’s 
responsibility to provide the Educational Leadership Office with the GRE or MAT scores if they 
are being admitted under this provision. 

 
OR 

 
3. Admission will be granted if the student scores at or above the 25th percentile on the General 

Verbal and Quantitative portions of the Graduate Record Examination (GRE). It is the student’s 
responsibility to provide the Educational Leadership Office with the GRE or MAT scores if they 
are being admitted under this provision. 

 
OR 

 
4. Admission will be granted if the student scores at or above the 25th percentile on the Miller 

Analogies Test (MAT). 
 

OR 
 

5. You may apply for “conditional” admission if your undergraduate GPA is less than 3.0. Your 
status can be changed to “regular” upon completion of 9 NAU hours relevant to your program 
of study with a minimum GPA of 3.3. If you choose this option, please notify your advisor when 
you have completed the required nine (9) hours; your advisor must then notify the EDL office 
with a memo including your name, address and NAU ID number.  Admission under this option 
is not automatic.   

 

 
Readmission:  If a student misses three or more consecutive regular semesters (not including summers), he or she will 
need to apply for readmission to the university through the Graduate College.  He or she may also need to reapply for 
admission to the EDL program.  In this situation, students will be asked to re-submit all department application materials, 
a new Program of Study, and updates in contact information. 
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PROGRAM REQUIREMENTS ACKNOWLEDGEMENT 
 
Listed below are the current program requirements for the M.Ed. in Educational Leadership with 
Principal K-12 Emphasis.  Please read each statement and provide your initials after each to 
acknowledge that you understand and accept responsibility for meeting each of these program 
requirements.   
 

1. All EDL courses must be taken at Northern Arizona University.  Exception:  Nine (9) hours 
may be transferred from Arizona State University or University of Arizona.  __________ 

 
2.  You must have a valid Arizona K-12 teaching certificate and three (3) years of teaching 
experience at the K-12 level before starting the internship.  __________ 

 
3.  It is strongly recommended that EDR 610 and the Foundations elective are taken early in 
the program.  __________ 

 
4.  EDL 629 and EDL 696 are the capstone experience classes; you must have completed at 
least 27 credit hours in this program prior to taking either of these courses.  __________ 

 
5.  You must meet the Arizona Department of Education’s requirements for the Structured 
English Immersion Endorsement before starting the internship.  Proof of completion will be 
required when applying for the internship.  __________ 

 
6.  You must complete all the requirements for your master’s degree with a six-year period and 
apply for graduation the semester before you plan to graduate.  If you miss three or more 
consecutive semesters, you may need to reapply for admission to the Graduate College and 
the EDL department.  __________ 

 
7.  It is your responsibility to know when to submit your Internship Application.  Applications 
can be obtained from your advisor or the EDL web site:  http://coe.nau.edu/academics/edl/.  
Applications for fall internships are due before June 1 and applications for spring internships 
are due before October 1.  Internships are not available during the summer.  __________ 

 
8.  Program requirements are subject to change based on any new State Certification 
Standards.  __________ 

 
 
By signing below, I acknowledge that I have read and understand the preceding program 
requirements for the M.Ed. in Educational Leadership with Principal K-12 Emphasis. 
 
_____________________________________   ____________________ 
Student Signature      Date 
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ADVISING 
 
For graduate advising locations, contact your local NAU campus.  Locations of our Extended 
campuses can be found at http://extended.nau.edu/campuses.   You may also call the Extended 
Campus Service Center at (800) 426-8315 for assistance.   
 
Your Program of Study should be followed carefully when selecting courses.  Any exceptions must be 
approved in advance and in writing by your advisor.  Your advisor must also approve any petitions to 
transfer credit from other institutions. Upon completion of all required coursework, students must 
apply for graduation; applications for graduation can be obtain from your advisor or from the Graduate 
College web site. 
 

CLASS AVAILABILITY 
 
Classes for this program may be offered locally and/or online.  Local classes are scheduled 
throughout the Valley.  Local classes may require travel to various classroom facilities in Phoenix, 
Scottsdale, Mesa, Avondale, and downtown.   
 
Many classes are available online.  Students should be prepared to take some web classes 
throughout the course of their degree program.  Technical support is available to student through our 
NAU Computing Help Desk at (888) 520-7215 or StudentComputing@nau.edu.   
 
To search for available classes each semester, go to http://extended.nau.edu/classes.   
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F.A.Q. 
 

Where can I get help for problems with class registration? 
Please contact your local advisor for registration assistance.   
 
What if the class I want is full? 
If a class is full, students must get a capacity override directly from the instructor. Students should 
contact the instructor via email.  If the instructor approves the override request, the student should 
forward the instructor’s email to their advisor.  Your advisor will register you for the class.    
 
You are not offering the class I want right now, when will you offer it again? 
If you have any questions concerning which classes may be offered in the future, contact your local 
NAU campus or refer to the Schedule of Classes available at http://extended.nau.edu/classes.   
 
Does Educational Leadership offer any tuition waivers? 
The Educational Leadership department can recommend one tuition waiver per year for an in-state 
(Arizona resident) EDL student and one tuition waiver per year for an out-of-state (Arizona non-
resident) EDL student. Tuition waivers are assigned in the spring of each year for the fall and spring 
of the following academic year. To request a tuition waiver recommendation, please download a 
Scholarship Recommendation Form from the Graduate College webpage at 
http://www.nau.edu/gradcol/publications.htm. This will open in Acrobat Reader as a "read only" 
document. You must print the blank form, fill it out, and then send it to the EDL department chair. 
Please make a statement in the "Comments" section as to why you think you should get a tuition 
waiver; use an additional sheet of paper, if necessary. You will be notified by the Graduate College if 
you receive a tuition waiver. If waivers have already been granted for the semesters you want, there 
still might be an opportunity to receive a tuition waiver through the Graduate College due to students 
who may have declined previously-awarded waivers from other departments. Therefore, you may 
wish to apply for a tuition waiver anyway, in hopes that something comes available. 
 
May I transfer credits from another institution or program into my master's program? 
A maximum of nine (9) hours (25% of your total hours) may be transferred from another institution, 
but they must be relevant to your course of study and have been taken within the allowed six-year 
time period, or be part of a previously-completed master's degree. Also, they cannot have counted 
toward any part of an undergraduate program. Your advisor must approve any petitions to transfer 
credit from another university. 
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OTHER HELPFUL RESOURCES 
 
For additional information, please refer to the following contact list: 
 
DEPARTMENT 
 

WEB SITE PHONE 

NAU 
 

www.nau.edu  

NAU Extended Campuses 
 

http://extended.nau.edu (800) 426-8315 

LOUIE  
(Lumberjack’s On-line University 
Environment)  
 

www.nau.edu/louie (888) 520-7215 (LOUIE Help) 

Graduate College 
 

www.nau.edu/gradcol (928) 523-4348 

College of Education 
 

www.nau.edu/coe (928) 523-2611 

Educational Leadership Department 
 

http://coe.nau.edu/academics/EDL (928) 523-2641 

Registrar’s Office  
(Grades, Transcripts, Petitions) 
 

www.nau.edu/registrar (928) 523-2109 

Office of the Bursar  
(Tuition, Fees, Payments, Tuition 
Payment Plan) 
 

www.nau.edu/bursar (928) 523-3122 
(928) 523-1122 (Payment Hotline) 

Financial Aid 
 

www.nau.edu/finaid (602) 728-9506 (Local) 
(928) 523-4951 (Flagstaff) 

College of Education Scholarships 
 

http://www4.nau.edu/cee/scholarships  

Arizona Department of Education 
 

www.ade.state.az.us  

 

If information obtained on the web and counseling with an advisor do not answer all of your 
questions, the Educational Leadership office can also be reached by email at d-edl@jan.ucc.nau.edu 
or by phone at (928) 523-3202.  
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